	Section 1 – Vacancy Job Title: 
	Ash Parish Clerk/RFO

	Your Name:


	Home address:




Address for communications if different




	Title: Mr / Mrs / Miss / Ms / other ………..
	

	Preferred contact number(s):

	

	E-mail address:
	


Please complete ALL sections
	Section 2 – Your Education and Training
(Please tell us about your education and qualifications which you feel are relevant to the post. Please continue on a separate sheet if required)

	Educational Establishment
	Dates
From / To
	Subjects Studied

	Qualification / Level Acquired

	




	
	
	

	




	
	
	

	




	
	
	

	




	
	
	

	Details of other experience or training which may be relevant to this job

	










	Are you a member of a professional association? If yes, please give details:

	




	For Office Use ONLY:

	
Application No:
	Shortlisted:
	 YES / NO
	Appointed
YES / NO

	
	Date and Time of Interview:
	
	



	Section 3 – Your Employment Record
Details of your present or most recent employer:

	Employer’s name and address
	Post held:

	
	


	
	Start date:
	


	
	Leave date (if app):
	


	
	Reason for leaving:

	
	



	Nature of business:
	Salary:
	


	

	Period of notice:
	

	Summary of job responsibilities

	










	Details of other employment (most recent first)
Please continue on a separate page if necessary

	Employer’s name and address
	Dates
From / To
	Position held and summary of responsibilities
	Reason(s) for leaving and final salary

	





	
	
	

	





	
	
	

	





	
	
	

	





	
	
	



	Section 4 – Your Relevant Skills and Experience
Please explain why you think you are a suitable candidate for this post and how you satisfy the criteria on the person specification, drawing on your personal and work experiences, education, training and personal interests.
Please do not attach a CV as you should address the criteria on the person specification on the Ash Parish Council website: www.ashparishcouncil.gov.uk


		













































Continue on a separate page if necessary





	Section 5 - Other

	Are you related to any employee or Member of the Council?

	YES/NO

	If YES, please give details:


	Do you hold a full driving licence?
	YES/NO

	Do you have any current endorsements?
	YES/NO

	Have you been convicted of a criminal offence?
	YES/NO

	If you answer YES, please give details. You need not include any convictions which are ‘spent’ under the Rehabilitation of Offenders Act, 1974 (Exceptions) Order 1975.




	How many days and periods of absence have you had due to sickness over the past 12 months? 
	


	Are you currently receiving treatment of any kind for your health? If yes, please give details on a separate page.
	YES/NO

	Do you consider yourself to have a disability?
	YES/NO

	“If you answer YES please tell us if there are any ‘reasonable adjustments’ we can make to assist you in your application or with our recruitment process”.





	Do you require a work permit to be employed within UK?
The successful candidate will be asked to provide proof that they are eligible to work in the UK.
	
YES/NO



	If yes, please give details:



	Please list any dates for the week commencing 17th January 2022 you are unavailable to attend interviews e.g. due to holidays
	

	How much notice do you need to give to your current employer?
	




	Section 6 – Your References
Please provide contact details of two referees. One should be your present or your most recent employer.

	Name:
	Name:


	Position in organisation or relationship to you:
	Position in organisation or relationship to you:



	Address:




	Address:

	Telephone nos:
	Telephone nos:


	E-mail address:


	E-mail address:


	May we contact your referee prior to interview?
	May we contact your referee prior to interview

	YES / NO
	YES / NO




	Section 7 - Declaration

	I certify that I have personally completed this application form and that the information given is correct. I understand that giving false or misleading statements or withholding information may result in disciplinary action including dismissal from the Council or withdrawal of an offer of employment.  I understand that canvassing of Councillors or employees of the Council would disqualify me from the appointment.

	Signed:





	Date:

	Please return your application form to: clerk@ashparishcouncil.gov.uk subject line “Clerk vacancy” or to Ash Parish Council, c/o 5 Fairview Road, Elvington KENT CT15 4EP
no later than 5pm on Wednesday 22nd December 2021.



By signing and returning this application form you consent to Ash Parish Council using and keeping information about you provided by you – or third parties such as referees – relating to your application or future employment. As required by the General Data Protection Regulations, this information will be used solely in the recruitment process and will be retained for six months from the date on which you are informed whether you have been invited to interview, or six months from the date of interview. The information will then be destroyed.
Thank you for completing the form.
Please return to:

Ash Parish Council
Ms Christine Haggart
c/o 5 Fairview Road
Elvington
KENT
CT15 4EP

Or by email if it contains your signature to:
Email:  clerk@ashparishcoouncil.gov.uk
Tel:  01304 832 909


spare page for supporting information
ref Section……..
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